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1. Background 

· One or more paragraphs providing background on the language and people, including the name(s) of the language, its three-letter “Ethnologue” code, where it is spoken, approximate population, the language family (specify at least two or three levels in the family tree), and the dialect under investigation in the present paper. Optionally include cultural (e.g., economic livelihood) and socio-linguistic (e.g., other languages in use in the community) information.

Comment: An alternative format, more appropriate for a series of web publications, is a simple list of these major pieces of information. (See the Animere sample.)

Subheading: Research description
· One or more paragraphs describing the nature and circumstances of the fieldwork (and/or other information sources) on which the study is based. Include dates and location, names of collaborating colleagues if applicable, and, if possible, some indication of the nature and quantity of data collected.

Partial sample: “This description is the result of field research carried out by the author in .... during the period ... . It is based on a corpus of lexical data consisting of approximately ... nouns and ... verbs collected from a variety of speakers...”

Comment: See also the Animere sample for some other types of information that might be included.

Subheading: Previous studies

· One or more paragraphs briefly summarizing previous work on the language. 

Comment: Use the “name and date” system to cite works. (Ordinarily, do not specify titles.)

Sample: “Previous work on the phonology of language X include Donkor (1998) and Smith (1957). A brief word list of the language is found in Thompson (1905).”

Subheading: Acknowledgments

· As appropriate, thank any individuals who assisted you in the research and/or commented on the paper itself.

Comment: Be sure to thank speakers of the language who assisted you either with research or in practical ways, subject to their wishes (some may wish to have their names mentioned, others may not), safety concerns, and the requirements of your Research Ethics Board. 

Comment: If you have received assistance from a linguistics consultant(s) or colleague(s), do not neglect to thank them.

2 Consonants
Subheading: Phonemic inventory
· Provide a brief general statement to introduce the consonant system. 

Comment: Minimally, this might be a single sentence, e.g. “The consonant inventory of ... is shown below.” Optionally (but preferably) it might include a few additional comments of interest, briefly characterizing the structure of the inventory (e.g., which places of articulation are present), highlighting any major unusual features, or comparing it with the inventories of related languages.

· Provide a chart of consonant phonemes with appropriately labeled rows and columns.

· Provide more detailed discussion of the consonant system in one or more paragraphs.

Comment: Appropriate topics include: 1) discussion of any consonants whose phonemic status is unclear or controversial (e.g. because they might be analyzed as having a different source underlyingly), 2) anything unusual about the structure of the inventory, e.g. unexpected “gaps” (involving, for example, the unexpected absence of one consonant in an otherwise attested series, or the absence of an entire type of consonant that is present in most other languages in the family), 3) any significant dialectal or idiolectal variation (e.g. cases where two dialects use different phonemes, or where a consonant that is contrastive in one dialect appears to be just an allophone in another), 4) any consonant phonemes that are rare, marginal, or found only in loanwords. Note that this is also the appropriate “default” location for including any notes of interest about consonants that don’t seem to belong in some other place.

Subheading: Examples of consonant contrasts

· Provide examples of each consonant phoneme in the language.

Comment: While this is probably the most logical place to include examples showing contrasts among consonant phonemes, it can be distracting to the reader, especially if the lists of examples are very long. An alternative format, which will often be preferable (see the Animere sample), is to include the examples of consonant contrasts in an appendix. (If this is done, include a statement to that effect—but no new subheading below the consonant phoneme chart.)

Comment: Ideally, aim for up to 10 to 15 examples of each consonant. Provide only a single example list for each consonant, rather than providing comparative lists for every pair of phonetically similar consonants. However, try to choose examples that do suffice to demonstrate contrast among phonetically similar consonants. Minimal pairs are helpful for this purpose and may be included if available. However, in using either minimal or non-minimal examples, try to ensure that examples for different consonants that might need to be compared involve comparable contexts, e.g., similar morphological positions in words of the same type.

Comment: Do not include examples of “labialized” or “palatalized” consonants; these are usually better described as CG clusters instead and handled under syllable structure.

Subheading: Phonetic realization

· In as many paragraphs as needed, discuss any significant allophonic variation (including free variation if this occurs) and describe anything else of special interest concerning the phonetic realization of consonant sounds.

Comment: Some variation in the pronunciation of consonant phonemes is better described with reference to allophones (categorically different pronunciations of a phoneme). For example, glottal stop is an allophonic realization of /t/ in some contexts in some dialects of English. Other variation is more a matter of degree and can be handled by a simple statement without listing discrete allophones of a phoneme. For example, vowels may be slightly (or even heavily) nasalized next to nasal consonants; a simple statement to this effect (without bothering to explicitly list or transcribe nasal vowels that are non-contrastive) may be all that is needed.

Subheading: Distribution

· In one or more paragraphs, briefly describe any restrictions on the distribution of consonants based on word position.

· As appropriate, briefly describe any restrictions on the distribution of consonants based on neighboring sounds.

Comment: Frequently, these restrictions might be more appropriately discussed under syllable structure. For example, if there are restrictions on possible consonant clusters within syllable onsets, it might be best to treat these under syllable structure.

3 Vowels
Subheading: Phonemic inventory
· Provide a brief general statement to introduce the vowels system. 

Comment: Minimally, this might be a single sentence, e.g. “The vowel inventory of ... is shown below.” Optionally (but preferably) it might include a few additional comments of interest, briefly characterizing the structure of the inventory, highlighting any major unusual features (whether they are unusual for typological reasons or within the particular language family), or comparing it with the inventories of related languages.

· Provide a chart of vowel phonemes with appropriately labeled rows and columns.

· Provide more detailed discussion of the vowel system in one or more paragraphs.

Comment: Appropriate topics include: 1) discussion of any vowels whose phonemic status is unclear or controversial (e.g. because they might be analyzed as having a different source underlyingly), 2) anything unusual about the structure of the inventory, e.g. unexpected “gaps,” 3) any significant dialectal or idiolectal variation (e.g. cases where two dialects use different phonemes, or where a vowel that is contrastive in one dialect appears to be just an allophone in another), 4) any vowel phonemes that are rare, marginal, or found only in loanwords. Note that this is also the appropriate “default” location for including any notes of interest about vowels that don’t seem to belong in some other place.

Subheading: Examples of vowel contrasts

· Provide examples of each vowel phoneme in the language.

Comment: While this is probably the most logical place to include examples showing contrasts among vowel phonemes, it can be distracting to the reader, especially if the lists of examples are very long. An alternative format, which will often be preferable (see the Animere sample), is to include the examples of vowel contrasts in an appendix. (If this is done, include a statement to that effect—but no new subheading below the vowel phoneme chart.)

Comment: Where possible, aim for 10 to 15 examples of each vowel. Provide only a single list for each vowel, rather than providing comparative lists for every pair of phonetically similar vowel. However, try to choose examples that do suffice to demonstrate contrast among phonetically similar vowels. Minimal pairs are helpful for this purpose and may be included if available. However, in using either minimal or non-minimal examples, try to ensure that examples for different vowels that might need to be compared involve comparable contexts, e.g., similar morphological positions in words of the same type.

Comment: Do not include examples of phonemically long or phonemically nasal vowels here; these should be discussed in separate sections below.

Subheading: Phonetic realization

· In as many paragraphs as needed, discuss any significant allophonic variation (including free variation if this occurs) and describe anything else of special interest concerning the phonetic realization of vowel sounds.

Subheading: Vowel length

· In as many paragraphs as needed, discuss the role, if any, that vowel length plays in the language. 

Comment: If length is not contrastive on vowels, a simple statement to this effect may suffice. If contrastive length does occur, describe its role in appropriate detail. Be sure to specify which oral vowels have phonemically long counterparts. If the inventories of long and short vowels are not identical (i.e., if there are fewer phonemic long than short vowels or vice-versa), provide a chart of the phonemic long vowel inventory. (Otherwise, a chart of long vowel phonemes is probably not necessary, though you may include one if you wish.) Also provide some examples to illustrate the contrastive status of vowel length. (Try to provide a few examples of phonemic long and short vowels for each of the contrastive vowel qualities in the language, making sure to use comparable morphological and prosodic contexts for both long and short vowel examples. Avoid contexts in which phonetic length could be attributed to conditioning factors such as tonal contours or compensatory lengthening.)

Comment: If there is anything of interest to note regarding the phonetic realization of long vowels (for example, diphthongal realization of some long vowels), describe the relevant facts. 

Comment: Also discuss any significant restrictions on the distribution of long vowels. (Are there positions in which only phonemically short vowels occur, e.g. word-initially? If closed syllables exist in the language, do long vowels occur in closed syllables?)

Comment: If appropriate, discuss any conditioned lengthening of vowels (e.g., following labialized / palatalized consonants) that occurs in the language also.

Subheading: Vowel nasality

· In as many paragraphs as needed, discuss the role, if any, that vowel nasality plays in the language.

Comment: If nasality is not contrastive on vowels, a simple statement to this effect will suffice. If contrastive nasality does occur, describe its role in appropriate detail, and include some examples illustrating the contrast between oral and nasal vowels. Be sure to specify which oral vowels have contrastively nasal counterparts. If there are distributional limitations on the positions nasal vowels can occupy, describe these also. Finally, if there is any evidence that nasal vowels may derive from VN sequences underlyingly, discuss that evidence. (It is not necessary to take a clear stand on this issue if evidence is inconclusive.

Subheading: Distribution

· In one or more paragraphs, briefly describe any restrictions on the distribution of vowels based on word position.

· As appropriate, briefly describe any restrictions on the distribution of vowels based on neighboring sounds.

In cases where these restrictions involve vowel harmony, it will generally be appropriate to provide a fuller discussion under a separate “vowel harmony” subsection under “phonological processes” below. However, it would be good to at least mention the existence of vowel harmony here.

Sample: “The distribution of vowels within words is heavily constrained by vowel harmony. (See Section .... below for discussion.)”

4 Syllable Structure

· Describe the attested syllable structures found in the language in one or more paragraphs.

Comment: Be sure to note if any of the attested syllable types are rare or are restricted in their distribution. Illustrate any marked syllable types with a few examples, appropriately introduced. 

Comment: Also briefly describe any on phonotactic restrictions concerning which consonants or vowels can occupy certain positions. 

Sample: “All consonants in the language can occur in onset position with the exception of /ʔ/, which occurs only in syllable codas.”

Sample: “Only the central vowel /ə/ occurs in closed syllables; other vowels do not occur in this position.”

Sample: “In /Cl/ onset clusters, the initial C is almost always a labial consonant /p/, /b/, or /f/. Rare instances of /kl/ are also attested, as in the examples shown below.”

· If [Cw] and/or [Cj] onsets occur, discuss these in one or more paragraphs. 

Comment: Include 1) Examples illustrating contrast between [Cw] / [Cj] sequences and the corresponding plain consonants (e.g., contrast between [kw] and [k], [pj] and [p] etc.), 2) a description of which C's can occur preceding [w] (and/or [j]) in onset position, 3) a discussion of any clear evidence, if such exists, that surface [Cw] and/or [Cj] derive from a different source (especially /CV/ preceding another V) underlyingly. Do not however argue for or against a “single segment” (i.e., labialized and/or palatalized consonant analysis) unless there is particularly interesting / compelling evidence in favor of one or the other analysis (generally, there isn’t). 

5 Root Structure

Subheading: Noun roots

· In one or more paragraphs, describe the phonological structure of noun roots in the language.

· Briefly describe any phonotactic restrictions (including co-occurrence restrictions) governing the distribution of segments in noun roots.

Subheading: Verb roots

· In one or more paragraphs, describe the phonological structure of verb roots in the language.

· Briefly describe any phonotactic restrictions (including co-occurrence restrictions) governing the distribution of segments in verb roots.

6 Word Structure

Subheading: Nouns

· In as many paragraphs as needed, write a description of the phonological structure of nouns.

Comment: If it seems helpful, briefly describe the morphological structure of nouns also.

Subheading: Verbs

· In as many paragraphs as needed, write a description of the phonological structure of verbs.

Comment: If it seems helpful, briefly describe the morphological structure of verbs also.

Subheading: Other word classes

· As appropriate, discuss any significant generalizations concerning the phonological structure of other word classes (e.g., adjectives, adverbs, numbers).

Comment: If it seems helpful, briefly describe the morphological structure of these other word classes also.

Subheading: Affixes & function words

· As appropriate, discuss any significant generalizations concerning the phonological structure of affixes and/or function words.

7 Phonological Alternations and Processes

· Add subsections as appropriate to discuss phonological processes that occur in the language.

Comment: Generally, these should be processes that result in alternations to the forms of morphemes (whether roots, affixes, or both). Processes that simply involve static distributional restrictions on the allophones of a phoneme are usually better discussed under the subsections (above) dealing with the phonetic realization of consonants / vowels. Do however discuss vowel harmony, if it occurs, in this section, even if its primary (or even only) manifestation involves static co-occurrence restrictions on vowels in root morphemes.

Comment: Do not discuss tone or stress rules in this section. (See below instead.)

8 Tone

Subheading: Tone overview

· If tone is contrastive in the language, write a brief general description of tone contrasts.

Comment: including such information as the number of contrastive tone levels (with examples), the presence or absence of tone contours, the presence or absence of automatic and/or non-automatic downstep, and the role if any of grammatical tone. (If the language lacks contrastive tone, write a brief statement to this effect.)

Subheading: Nominal tone

· Provide text and examples to describe the behavior of tone in nouns.

Subheading: Verbal tone

· Provide text and examples to describe the behavior of tone in nouns.

Subheading: Grammatical tone

· If relevant, provide text and examples to describe the grammatical use of tone.

9 Stress

· If stress plays a significant role in the language, describe its behavior in as many paragraphs as needed. If stress is not significant in the language, include a brief statement to this effect.

References

· List all and only the references actually cited in the paper, following standard conventions.

Comment: The list of references should begin on a new page.

Appendix: Word List

· Optionally (but preferably) include a Swadesh or other word list. 

Further optional appendices: Examples illustrating consonant and vowel contrasts. (See comments under the consonant and vowel sections above.)

